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Peoria Traditional School Contact Information:
  
Office: 623-412 5350
Attendance: 623-412-5353
Fax: 623-412-5355
Nurse: 623-412-5229





 


Vision
Peoria Traditional School’s Vision is to educate and prepare students each day in an effort to nurture successful, productive and caring members of society.

Mission
Peoria Traditional School’s Mission is to provide an education that encourages students to pursue academic excellence as well as foster values of good character and kindness.  This will be completed by setting high expectations for our students, a dedication to mastering a rigorous curriculum and through a partnership with each of our families.

Educational Philosophy
The Peoria Traditional program was founded on the principle that parents and staff shall work together as partners to provide an education that encourages students to pursue academic excellence.  The curriculum, pace of studies, and specific expectations for academic achievement, behavior, and dress require a firm commitment from every parent, student, and teacher.  By selecting Peoria Traditional School, parents, students, and staff are responsible for and committed to supporting PTS programs, upholding standards, and following the rules and policies of the school. 

Peoria Traditional School Curriculum
Peoria Traditional School develops a solid foundation of fundamental and higher-level thinking skills through a structured curriculum that is consistent within each grade level and sequential throughout the grades.  The kindergarten through eighth grade curriculum is taught using direct instruction techniques, whole class instruction, and other approved teaching methods, including small groups.  There are minimal interruptions for non-curricular programs or activities.  A variety of research based instructional strategies are implemented across grade levels.  The PTS language arts curriculum is a combination of the Wit & Wisdom program and the phonics-based Spalding method.  The Eureka Math program is used in every kindergarten through eighth grade classroom.  Special area classes, such as library, music, and physical education are included in the curriculum and aligned to our philosophy.  Technology will be incorporated throughout the curriculum, as appropriate, in accordance with adopted State Standards and within district guidelines. 

Behavior
In keeping with the academic standards for which Peoria Traditional School is known, students are expected to conduct themselves in a safe and respectful manner at all times.  Treating others kindly, using appropriate language and being role models for others are hallmarks of our school.
 
Peoria Traditional School utilizes positive reinforcement at all grade levels in order to increase student confidence, engagement and motivation.  We want to promote and reward students who follow PTS expectations.
 
At the same time inappropriate behavior will not be tolerated. Students are expected to comply with all rules and directions delivered by staff and outlined in the PTS handbook. The same standards for safety and respect apply to behavior outside the classroom, throughout the campus, and on the way to and from school.
 

When students behave in a manner that is unsafe or disruptive to our learning environment, they will receive consequences which may include, but are not limited to, a warning, detention, in-school suspension, out of school suspension and revocation of variance.  Usually, a warning letter will be sent home prior to a revocation, but if an infraction is serious enough (fighting, abuse of staff, etc.) a revocation may be immediate.  Administration will make the final determination after reviewing the situation and going through due process.
 
It is our sincere hope that our rigorous academics and strict code of conduct will help instill respect, citizenship, and a sense of responsibility within each PTS student.

Peoria Traditional School Daily Schedule
 
	Teachers Arrive		7:00 a.m.
	
	Students Arrive		7:10 a.m.-7:25 a.m.
	
	School Begins			7:30 a.m.
	
	Recess (K-5th Grade)		Determined by grade level (10 to 35 minutes)
 
	Lunch/Lunch Recess		10:20 a.m.-11:20 a.m.
					Lunch times vary by grade level
		
	School Day Ends		2:30 p.m.
 
Drop Off and Pick-Up Procedures
· All grade levels will be accessing the front (87th Ave) driveway for drop off and parent pick up.
· Students may only enter and exit cars in the loading zone. Please do not allow your student(s) to enter or exit the car in the queue line. Students must exit the vehicle on the passenger side nearest the sidewalk.
· Students are no longer allowed to be dropped off on Quail or in the South Solar Panel parking lot.
· Access into the South Solar Panel parking lot will be restricted during drop-off and pick-up times to staff only.
· Vehicles must exit onto 87th Avenue with a right turn only between 6:30-8:30 a.m. and 2:00-3:30 p.m.
· There will be limited parking spots in the front of the school for parents to use during drop-off and pick-up times. Parents wishing to park for pick-up or drop-off are only allowed to park in the VISITOR parking spots. During drop-off and pick-up, the two parking spots labeled 10-minute parking are for parents that need to pick up students for appointments or quickly drop-off items for their student(s). 

Drop-Off Procedures:
· Students may arrive on campus NO EARLIER than 7:10 a.m. Teachers are not on duty until this time. Please do not drop students off and leave before the a.m. duty teacher is outside. 


· All students will need to be able to unbuckle and open their car doors by themselves at drop-off and pick-up. If your child is unable to do that by themselves, you will need to park in the limited parking spots at the front of the school.
· All students need to be dropped off by the 7:25 a.m.bell at the latest.  We will begin morning pledge shortly after that.
· Students entering through the front doors of the building must be accompanied by a parent or guardian.  Please be sure to sign in and put a visitor sticker on your shirt where it is visible.
 
Pick-Up Procedures:
· Students will be directed to enter vehicles in the loading zone only from the passenger side of the vehicle.  Parents must pull forward to the assigned location as directed by staff.  
· Park walkers: Parents/guardians are expected to be at the park a few minutes prior to dismissal to pick up their student(s). Students that are walking home are expected to walk straight home. For student safety, we are asking that students do not remain at the park unaccompanied by their parent/guardian. K-1 students will need to be accompanied by an older sibling to the park. 
· Inappropriate behavior in the park prior to going home will be subject to the consequences outlined in the PUSD Student Discipline Code.
· We ask that all pick-up plans be solidified prior to coming to school each day; HOWEVER, in the event that pick-up times or locations need to change do to an unforeseen situation, please be sure to FIRST CONTACT THE FRONT OFFICE.  You may also send your child’s teacher an email but there is no guarantee a teacher will check their email prior to pick-up, that’s why it’s important to contact the office first.

Bikes, Skates, Scooters, and Skateboards
Students may:
· leave bicycles in designated areas
· not have skates, skate shoes, skateboards or scooters on campus
· walk their bike through the crosswalk and to the bike rack
· walk their bike from the bike rack through the crosswalk
 
Playground Rules
A certified or classified staff member must be present at all times while students are on the playground.   It is the responsibility of the teachers on duty to position themselves to be able to monitor the entire playground.  They should have the first-aid pack, cell phones, and radios on them while on recess duty in case of emergencies.
 
Student must:
· play in the designated areas
· play away from irrigation and muddy areas
· only throw or kick items specifically designed to be thrown or kicked
· demonstrate good sportsmanship at all times
· play safe, non-violent games (no grabbing clothing, tripping, or pushing)
· use playground equipment as intended
· obtain permission from the teacher or staff on duty before leaving the playground
· not handle broken glass or harmful objects and report the item to the staff on duty
· play tag in open grass areas, not on the playground equipment.
· play with footballs, soccer balls, or kick balls on grass areas, not on or around playground equipment
· throw trash in garbage cans and keep the playground area clean
· follow rules issued by P.E. for use of playground equipment
 
Restroom Rules
Students must:
· obtain permission from a teacher or staff on duty
· keep restrooms neat and clean at all times
· wash hands and leave the restroom when finished
· not play in restrooms

Classroom Organization and Planning
Each teacher shall utilize whole class instruction and other approved methods with an emphasis on meeting individual needs.  Instructional time and students’ time on task shall be maximized.  Classroom activities not directly related to academic tasks should be kept to a minimum in all grade levels.
· Appropriate discipline techniques, which focus on positive reinforcement of appropriate behavior, shall be used to maintain a structured, calm, and orderly classroom atmosphere.
· Teachers shall strive to provide academic challenges and interventions, as needed for all students.
· Teachers will maintain open communication with parents about student progress and classroom events and activities.
· Teachers shall help students gain the necessary skills to become productive citizens by modeling and discussing the Best of PTS values.
· Students shall remain in their class until their assigned dismissal in order to maximize instruction time.
· Whole school announcements, visitors, guest observers, and individual messages to students shall not interfere with instructional time. Messages and announcements will be delivered after the pledge to minimize interruptions.

District Objectives
Peoria Traditional School shall meet or exceed all curriculum objectives established by the Peoria Unified School District.  A sequential curriculum will be utilized in English Language Arts and Math.  New material is introduced each year, which builds upon the previous year’s curriculum.  Quality teaching strategies will allow for real world application of the subject matter.

Curriculum
Curriculum in the areas stated will be an approved instructional program.  Curriculum selected for each subject area will reflect the PTS philosophy and the importance of basic skills acquisition. 

Integrated English Language Arts
Peoria Traditional School English Language Arts Instructional programs will include the Wit & Wisdom program along with the Spalding method.  As a total language arts program, listening, speaking, spelling, writing, and reading will be integrated with direct instruction.  All applicable teachers will be Spalding certified.
· Spalding is a phonics-based program with emphasis on daily written and oral phonogram review and includes weekly spelling tests through 6th grade.  Spalding manuscript and/or cursive handwriting shall be directly taught and utilized for all grade levels.  Students in third through sixth grade are expected to write in cursive.
· In accordance with grade level expectations, each student shall participate in writing experiences as well as book reports and/or research papers.  Written assignments may include portfolio pieces.
· Teachers shall encourage students’ creativity while maintaining high expectations for grammar, spelling, punctuation, and neatness.  
· Reading skills shall be developed utilizing quality literature and various expository text along with the phonics skills learned in spelling and handwriting.  A strong emphasis shall be placed on listening and reading comprehension, fluency, and literary appreciation.  Every classroom teacher shall monitor reading progress.  Students may be required to fill out a reading log daily.  Parents shall monitor and initial the log.

Mathematics
Mathematics shall include the mastery and practical application of mathematical principles.  Students use higher level thinking skills to solve conceptual problems.  The use of calculators to complete classwork or homework shall occur only when directed by the teacher.
 
Eureka Math, with hands on activities and practice with manipulatives, along with other district approved and adopted materials shall be utilized in kindergarten through eighth grade to ensure the mastery of the standards and proficient mathematical practices.  Teachers will follow module lessons consisting of sprints, application problems, problem sets, and exit tickets.  
 
Mid-module and end-of-module assessments will be used to assess students’ understanding of module concepts.
 
The mathematics basic facts program shall be taught to the mastery level using drill, repetition, and memorization to achieve appropriate accuracy and speed.  Grade level year-end goals/expectations are as follows:
 
	Grade 1 (+ -)			  30 problems in 1½ minutes
	Grade 2 (+ - x)		100 problems in 4 minutes
	Grade 3 (+ - x /)		100 problems in 3½ minutes
	Grade 4 (+ - x /)		100 problems in 3 minutes
	Grade 5 (+ - x /)		100 problems in 2½ minutes
	Grade 6/7/8 (+ - x /)		100 problems in 2 minutes
 
Social Studies
Peoria Traditional School shall utilize Social Studies materials adopted and approved by the Peoria Unified School District.  The history and government program consist of the study of ancient history, American history, Arizona history, world history, and grade level appropriate current events.  Geography may include the study of place, location, regions, relationships within places, and map skills appropriate to grade levels.  Citizenship and patriotism shall be emphasized in the study of history, geography, and government.  All eighth-grade students are required to take and pass the district Civics test.

Science
Science shall include the application of scientific principles in the areas of physics, chemistry, life science, earth, and space sciences. Students shall use the five steps of inquiry with a discovery approach, with themes adopted for each grade level by Peoria Unified School District. All fifth and eighth grade students are required to take AzSCI (science) testing.

Technology
Technology shall be integrated into the Peoria Traditional School curriculum as an additional resource that offers the students quality practice, reference, or communication as related to a specific subject.  Computer skills, such as keyboarding, will be taught where developmentally appropriate.  Using software such as Microsoft Word, Excel, Power Point, and other technology platforms may be required by students to create documents and spreadsheets in order to enhance assignments and projects.

Starting the 2022-23 school year all students were assigned their own laptops.  Grades K through 4th keep their laptops housed here at school and all 5th through 8th grade students are expected to take them home each night and back to school the next day.  5th-8th grade students should only be using laptops in conjunction with classroom activities and assignments. The PUSD acceptable use policy will be in effect and students are asked to keep the laptop clean, protect them, and charge them at night so they are ready to go the next day.  At the end of the year all laptops are checked back into the school for safe storage over the summer break.
 
SPECIAL AREA CLASSES

Library
A library program for grades kindergarten through sixth grade shall be provided by a qualified teacher.  Instruction shall occur in separate facilities specifically designed by library services.  The library program shall correlate library skills for each grade level with classroom curriculum.  

Music
Music for all grades kindergarten through fourth grade shall be a required subject.  Music shall be taught by a qualified music specialist.  The music program shall emphasize music appreciation, music history, note reading, composition, rhythm, instrument identification, and choral skills.  It also includes the opportunity for students to perform during music instruction.  This may include a performance by each class during the school year.  Band, orchestra, and chorus are offered for students in fifth through eighth grades.  All third and fourth grade students participate in a strings class where instruments are provided during class.

Art
Art for grades kindergarten through seventh grade shall be a required subject.  Art shall be taught by a qualified art specialist.  Students will learn about the elements and principles of art, including art appreciation and art history.  They will also learn about art through a variety of medias, including but not limited to painting, collage, and oil pastels.  Students may have the opportunity to have their artwork entered into competitions and be displayed throughout the district, including the Peoria Arts and Cultural Festival.

Physical Education
Physical education (PE) for kindergarten through eighth grade shall be a required subject.  PE shall be taught by a qualified education specialist.  The program shall instruct each student in various physical skills to promote good health and lifelong involvement in physical activities.  Students may participate in activities such as Field Day, fun runs, track and field, or other physical activity clubs.  Appropriate athletic/PE (tennis, running, or basketball) shoes are required to participate in class and sports programs.
 
Classroom Parties
Classroom parties shall be limited to a maximum of four per school year.  The parties shall be held in the last hour of the school day when possible.  The celebrations shall generally include a fall, winter, Valentine’s Day, and end-of-year party.

Field Trips
Field trips shall be related to the curriculum and appropriate to students’ grade level.  They may be scheduled with the principal’s approval each year.  The ratio of adult chaperones shall be in accordance with Peoria Unified School District guidelines and activity fees shall be assessed.

Flag Observance/Moment of Silence
The goal of flag observance shall be to encourage patriotism and enhance school unity, spirit, and pride.
· A flag observance shall be held every morning at 7:25 a.m.
· The flag observance shall consist of The Pledge of Allegiance as well as a one minute moment of silence.
· During this time, any pertinent announcements will also be made.  Announcements can include, but not limited to, daily changes to schedule, recognition of school or individual awards, meeting announcements, etc.

Extra-Curricular Activities
Extracurricular activities are an integral part of Peoria Traditional School.  These activities may include Orchestra, Band, Chorus, Cross Country, Talent Show, Student Council, National Junior Honor Society, Boys’ Basketball, and Girls’ Volleyball.  Extracurricular activities shall be conducted before or after regular school hours or during lunch.  Activity fees may be charged according to district guidelines and may vary by activity.
 
Homework Assignments
Homework is assigned to aid each student in time management, personal responsibility, and skills practice of concepts taught in class, the strengthening of basic skills, developing study skills, developing initiative, and fostering independent learning.  The homework policy will further keep parents involved in their child’s academic progress and the Peoria Traditional School curriculum.  Daily homework will be due at the beginning of the next school day.
 
Types of homework assigned may include:
· completing work started in class
· weekly spelling
· writing themes, short stories, or compositions
· practicing specific skills
· researching for long-term projects
· memorizing material to be recited in class
· listening, observing, and evaluating radio, TV, forums, concerts, and other programs related to courses
· conducting interviews and gathering information from authoritative sources
· working on notebooks, maps, and other projects related to course activities
· 15-30 minutes of nightly reading
 


Peoria Traditional School will meet or exceed Peoria Unified School District’s homework requirements:
     	
Kindergarten— 2nd Grade	15-30 minutes per day, including reading
     	3rd Grade—4th Grade		25-40 minutes per day, including reading
     	5th Grade—6th Grade		40-60 minutes per day, including reading
     	7th Grade—8th Grade		60-90 minutes per day, including reading
 
The students may be read to, may read silently, or may read to parents or others in the home.

Long-term Assignments
Long-term assignments are assigned more than one week in advance.  Some examples include, but are not limited to, book reports, poems/recitations, science projects, research papers, and current events.  Teachers shall use their discretion to determine guidelines in acceptance of late assignments due to extenuating circumstances.
 
Absent and Late Work
It is required that all assignments be completed.  All students shall be allowed one day for each absent day to make up missed assignments, not including long-term assignments.  Work not completed by the assigned time shall be considered late; however, teachers shall use their discretion to determine guidelines in acceptance of late assignments due to extenuating circumstances.  Teachers may require students to use recess time to complete late or missing assignments.
 
ParentVue and StudentVue
Parents need to sign up and register for ParentVue, and students need to access StudentVue to view assignments and graded information at all times.  Parents must obtain their password from the school office in person.
 
Progress Reports and Report Cards
The teacher has the responsibility of informing parents of academic progress on a regular basis.  Grading and report cards shall be given in accordance with the Peoria Unified School District guidelines for elementary students.  Progress and report cards will be available on ParentVue. Report cards are issued after each 9-week quarter.  Such reports will include a grade based on the approved scale, attendance information, and an indication of conduct in class.  Teachers are responsible for informing parents of their student’s academic progress and related information as outlined above.  If a student is experiencing academic difficulty, it is required that teachers contact the student’s parent(s).  It is the responsibility of the teacher to meet all deadlines and to mark an appropriate grade for each student currently enrolled in class.  
 
Student Responsibilities
Student Responsibilities for assigned work include, but are not limited to:
· keeping an accurate record of assignments in a daily log or agenda (as required by the teacher)
· having necessary materials to complete assignments
· completing assignments on time
· doing their own work
· applying and practicing skills learned in class
· striving for the highest quality work possible
· providing parents with accurate homework sheets
· doing their homework to the best of their abilities
· communicating with parents and teachers when concepts are new/or when help is needed

Academic effort is one of the stipulations to maintaining an open enrollment status at the Peoria Traditional School.  Failure to implement the student responsibilities listed above may result in non-renewal of open enrollment status for the upcoming year.

Parent Responsibilities
Parent responsibilities for assigned work include, but are not limited to:
· reading all school communication
· checking his/her child’s homework for accuracy, completeness, and neatness
· signing homework assignments/agendas when required
· signing up for ParentVue and checking student progress 
· encouraging effective student habits
· showing interest in assignments
· commending satisfactory progress
· providing the proper conditions suitable to study
· ensuring proper materials and supplies are available for completing assignments
· contacting the teacher in a timely manner when questions and/or concerns arise
 
Fundraising
Peoria Traditional School Parent Booster Club may conduct fundraisers each school year.  Families are encouraged to participate together in this activity.  Other fundraising activities shall take place before school, after school, or at lunchtime, and must be approved by the principal.
 
Parent Volunteers
We welcome and appreciate the time our parents can devote to their child’s education, but also understand that time availability is different for each individual parent.
 
Volunteer opportunities may include, but are not limited to, working one-on-one or with small groups of students in the classroom, lunch and recess duty, putting papers in student folders, assisting with class celebrations, and chaperoning field trips.  Participating in Booster Club will also fulfill volunteering opportunities. Parent volunteers need to apply annually.

Site Council
A school site council shall be established at Peoria Traditional School to provide a cooperative procedure for determining goals and educational philosophies of the school.  The council, like all other governance or administrative units of the Peoria Traditional School District, operates within the guidelines of District Governing Board policy, budget, ethics, and law.  This governing body is organized with representation of parents and staff to uphold the educational foundations of the school.  The Site Council meets at least 4 times each year.  Children are not to attend Site Council meetings.
 
Minutes of each council meeting shall be taken, and the results of the actions s shall be made available to the general public upon request.  
 


Best of PTS
There will be a quarterly recognition of one student from each homeroom who excels in the PTS four pillars: Be Ready to Learn Every Day, Everybody Matters, Show Pride, and Take it to the Next Level.  Teachers will have monthly lessons taught on the first Friday of the month. Best of PTS students will be recognized at a schoolwide assembly and awarded with a t-shirt that may be worn on Mondays throughout the school year.

Honor Roll (3.5-4.0 GPA)
Fifth through eighth grade students who meet the high academic and citizenship standards described below will be eligible for honor roll recognition.

· Grades will be calculated using scores from ELA, Math, Science, Social Studies, TLC (7th and 8th only), the Arts (Music, Choir, Band, Strings, Art) and PE.
· Students need a satisfactory grade of a C (70%-100%) or better in all classes.
· A satisfactory grade (S or E) in conduct in all classes.
· The following scale shall be used to average grades points to determine Honor Roll:
· A=4.0; B=3.0; C=2.0; D=1.0; F=0.0
· Total points will be added and then divided by the number of classes.  REMINDER: PE and the Arts are half the points and are half a class when calculating GPA.)

Every Absence Matters
A whole year has 365 days.  A school year has 180 days.  That leaves 185 days to spend on family time, visits, holidays, shopping, household jobs and other appointments.

Good Attendance:  0 - 9 Absences = 100 – 95% Attendance
· Students with good attendance generally achieve higher grades and enjoy school more. 
· Students benefit and make the most of their educational opportunities if they attend school regularly and on time.

Warning:  10 – 17 Absences = 94 – 91% Attendance
· Students who are absent an average of 15 days a year miss a year’s worth of school before their senior year.
· When students miss a day of school, it actually puts them two days behind their classmates.

Chronic Absences: 18+ Absences = 90% & Below Attendance
· Excused or unexcused absences represent lost time in the classroom and lost opportunities to learn.
· Missing just one day every two weeks can add up to 18 days in a year.  Absences add up before you even know it.
· CHRONIC ABSENT STUDENTS COUNT AGAINST OUR A RATING FROM THE STATE!
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Related Dress Code Issues
· All staff members will be enforcing dress code in order to provide consistency and clarity for both students and parents.
· Student clothing and apparel need to be clean, modest and safe.  Clothes may not be too tight nor too baggy.
· Hair-Natural hair colors are acceptable, no extreme fad hair styles or any hair styles that could disrupt or impede a productive learning environment.
· Makeup-Natural looking makeup is acceptable, no stick-on or henna tattoos.
· Nails-Only modest length nails are allowed; no press-on nails are allowed that could disrupt the learning environment.
· Jewelry—Pierced jewelry is permitted in the ears only; no large, dangling, or hoop earrings, bracelets, or jewelry that could cause distraction during instruction or cause an injury on school grounds are allowed.
· Shoes—Closed toe and heel, athletic shoes are recommended, and boots above the ankle are not acceptable.
· Socks—Permitted colors for socks are solid red, navy blue, grey, white or black.
· Tights—Permitted colors for tights are solid red, navy blue or white.
· Leggings—Leggings are not acceptable unless worn under skirt or dress and must be solid color red, navy blue, grey, white or black.
· Headbands—No overt decorations (i.e., unicorn horns, cat ears, etc.) are allowed.
· Hats/Sunglasses—Hats and sunglasses may be worn for outdoor activities.  All hats must face forward. No hoods on inside the building.
· Clothing—No cutting or rolling of shorts. At no time can undergarments be visible.
· Spirit Days (every Friday and as designated by the Principal) are optional.
· Tops must be approved spirit or club t-shirt.
· Uniform bottoms are the standard.
· No Uniform Days can be designated by the Principal.
· Participation in a charity day or reward day earned by the students allows regular clothing that observe modesty and a reasonable standard of dress.
· Shirts, shorts, or skirts must be appropriate length with school appropriate verbiage.
· District dress code standards apply.
· No ripped jeans.
· No pajama tops or bottoms.
· Crocs can be worn on non-PE days.

Enforcing the Peoria Traditional Dress Standard
· Verbal warning to the student and written communication to the parent/guardian.
· Lunch detention assigned to the student and written communication to the parent/guardian.
· Conference with teacher, parents/guardian, and student.
· Principal approval before student enters class.
· Principal review.
 
 






Updated May, 2024



Peoria Traditional School Policy and Procedures Handbook
Parent and Student Contract
 
 
We have read in detail, understood, and agree to abide by the conditions set forth in the Family Handbook, i.e., curriculum, homework and grading expectations, behaviors/discipline, and dress code of Peoria Traditional School.
 
 
 
Date:				___________________________________
 
Name of Student:		___________________________________
 
Signature of Student:		___________________________________
 
Name of Parent:		___________________________________
 
Signature of Parent:		___________________________________
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